
"The Green Office is recruiting a new core team. Do you want to work on
a sustainable university and a lively student sustainability community?
Would you like to learn to lead a team and do you want experience what it
is like to work on sustainability in practice in a paid position? Do you
have time, energy and motivation to do so? Read on! 

G R E E N  O F F I C E  R E C R U I T M E N T  G U I D E  

GREEN OFFICE CORE TEAM
VACANCY LIST!

CONTACTS
If you have questions about the volunteering options and our organization, feel
free to send an email to the following address: greenoffice@uva.nl

The Green Office is a student-run platform striving to make the University of
Amsterdam a greener place. As a core team member, you will be leading one of
our four teams of volutneers in the areas of Research and Education, Events and
Community, Communication and Campus. You will be employed by the
university for 16 hours a week with pay of ~1000,- euros a month. If you are
interested check out the vacancies on our website. You'll have lots of freedom to
suggest and implement your ideas and gain some fantastic experience alongside
your studies. 

Application deadline: April 30 
Start date: ~ 15-30 may 2023
Duration: one year or longer

Number of hours per week: 16
Salary: ~ €15,- per hour

Procedure: please send a motivation
and cv (optional) to greenoffice@uva.nl

Questions: greenoffice@uva.nl
 

Please note that 16 hours is a considerable commitment. Please only apply if you
have enough time and energy for such job. If you want to be involved but do not
have this kind of time, please register for a volunteer position. 
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G R E E N  O F F I C E  R E C R U I T M E N T  G U I D E  

Taking the Green Office to a new level in terms of impact, reach and
professionality and contribution to the UvA Sustainability Programme. 

Overseeing the Core Team and their projects, 
Building and motivating the team
Managing the budget
Overseeing the Green Office work programme
Supporting core team members
Organising and leading the core team meetings
Liaising with internal and external partners
Team up with other core team members to work on projects as required
Represent the Green Office
Function as a first point of contact
drafting short and long-term plans and semi-annual reports and
keeping the Green Office in line with its overall vision, 
Keeping in touch with the Green Office supervisor (UvA Policy Officer
for Sustainability) about the functioning of the Green Office
connect with other student-led organisations at the UvA (and beyond)
to collaborate and achieve a more impact.

Green Office Manager
Lead the UvA Green Office as it takes a big next step in its development in
terms of impact and influence. The UvA is stepping up its efforts on
sustainability and has increased the budget for the Green Office in order
increase the influence and visibility. As a manager you lead this
development. You help the other four core team members make a plan,
start various projects at the beginning of the year and provide the budget
know-how and general oversight required to bring the projects to fruition. 

Your goal:

What you do:

https://www.uva.nl/en/content/news/news/2021/03/uva-publishes-white-paper-on-sustainability.html


G R E E N  O F F I C E  R E C R U I T M E N T  G U I D E  

W o r k  w i t h  t h e  U v A  p o l i c y  o f f i c e r  f o r  s u s t a i n a b i l i t y ,  t h e
s p e c i a l  i n t e r e s t  g r o u p s  o n  s u s t a i n a b i l i t y  i n  e d u c a t i o n  a n d
o t h e r  U v A  s t a f f  m e m b e r s  o n  t o o l s  a n d  i n i t i a t i v e s  t h a t
s t i m u l a t e  s u s t a i n a b i l i t y  i n  e d u c a t i o n  a t  t h e  U v A .  
R e s e a r c h  b e s t  p r a c t i c e s  o n  s u s t a i n a b i l i t y  i n  e d u c a t i o n  i n
o r d e r  t o  a d v i s e  o n  U v A  i n i t i a t i v e s
E n c o u r a g e  t h e  i n t e g r a t i o n  o f  s u s t a i n a b i l i t y  i n  e d u c a t i o n  a t
t h e  U v A  b y  o r g a n i s i n g  e v e n t s  a n d  w o r k s h o p s  ( b y  e x p e r t s
a n d / o r  b a s e d  o n  y o u r  o w n  r e s e a r c h )
S t i m u l a t e  a n d  c o o r d i n a t e  s t u d e n t  i n v o l v e m e n t  i n  r e s e a r c h
i n i t i a t i v e s  s u c h  a s  t h e  U v A  S u s t a i n a b i l i t y  P l a t f o r m .
O p e r a t e  a s  a  w a t c h d o g  a n d  p u t  t h e  t o p i c  o n  t h e  a g e n d a  a s
r e q u i r e d  e . g .  t h r o u g h  c o l l a b o r a t i o n  w i t h  t h e  F S R ’ s  a n d  t h e
C S R  
U p d a t e ,  i m p r o v e  a n d  p r o m o t e  t h e  U v A  s u s t a i n a b i l i t y  c o u r s e
l i s t  s o  t h a t  e v e r y  U v A  s t u d e n t  i s  a w a r e  o f  w h a t ’ s  o n  o f f e r
F o r m  a n d  s u p e r v i s e  a  t e a m  o f  d e d i c a t e d  v o l u n t e e r s  t o  w o r k
t o g e t h e r  o n  t h e s e  p r o j e c t s .

R e s e a r c h  
a n d  E d u c a t i o n

T h e  U v A  G r e e n  O f f i c e  i s  l o o k i n g  f o r  a  n e w  R e s e a r c h  a n d
E d u c a t i o n  ( R & E )  l e a d !  

T h e  g o a l  o f  t h e  r e s e a r c h  a n d  e d u c a t i o n  t e a m  i s  t o  c o n t r i b u t e  t o
S u s t a i n a b i l i t y  i n  e d u c a t i o n  a n d  r e s e a r c h  f r o m  t h e  s t u d e n t
p e r s p e c t i v e .  T h e  U v A  w a n t s  t o  p a y  a d e q u a t e  a t t e n t i o n  t o
s u s t a i n a b i l i t y  i n  a l l  c o u r s e s  a n d  i t  w a n t s  t o  o f f e r  s t u d e n t s  t h e
o p p o r t u n i t y  t o  s p e c i a l i s e  i n  s u s t a i n a b i l i t y  a n d  i t  w a n t s  t o
c o n t r i b u t e  t o  s u s t a i n a b i l i t y  i n  r e s e a r c h .  T h e  r e s e a r c h  a n d
e d u c a t i o n  t e a m  w o r k s  w i t h  s t a f f  a n d  r e l e v a n t  p a r t n e r
o r g a n i s a t i o n s  t o  h e l p  a c h i e v e  t h e s e  g o a l s .

W h a t  y o u  d o  w i t h  y o u r  t e a m :

https://sustainabilityplatform.uva.nl/usp-research-projects/usp-research-projects.html
https://www.uva.nl/en/content/news/news/2021/03/uva-publishes-white-paper-on-sustainability.html


G R E E N  O F F I C E  R E C R U I T M E N T  G U I D E  

S t a r t  o n e  o r  m o r e  i n s p i r i n g ,  v i s i b l e ,  g r e e n  a n d  s u s t a i n a b l e
p r o j e c t s  o n  c a m p u s  r e l a t i n g  t o  
B i o d i v e r s i t y  a n d  N a t u r e  i n c l u s i v e n e s s  ( e . g .  a  c o m m u n i t y
g a r d e n )  o r
C i r c u l a r i t y / W a s t e / N a t u r a l  r e s o u r c e s  ( e . g .  a  r e p a i r  c a f é
w h e r e  s t u d e n t s  c a n  f i x  t h e i r  s t u f f  s a v e  m o n e y  e n  r e d u c e
t h e i r  f o o t p r i n t )  o r
F o o d  ( e . g .  a n  i n i t i a t i v e  t h a t  p r o v i d e s  s t u d e n t s  w i t h  m o r e
o p p o r t u n i t i e s  t o  e a t  s u s t a i n a b l y  o n  c a m p u s  b y  o f f e r i n g  v e g a n
f o o d  i n  t h e  c a n t e e n s  i n  a  G r e e n  O f f i c e  f o o d  s t a l l )
F o s t e r  d i s c u s s i o n  a b o u t  s u s t a i n a b l e  p r a c t i c e s  a n d  p o l i c y
m a k i n g  a t  t h e  U n i v e r s i t y  b y  r e s e a r c h i n g  o n e  o r  m o r e  t o p i c s
( t o  b e  d e c i d e d )  w i t h  r e g a r d  t o  s u s t a i n a b i l i t y  i n  o p e r a t i o n s ,
d r a f t  a  s h o r t  r e p o r t  a n d  o r g a n i s e  a n  e v e n t  a n d  r a i s e
a w a r e n e s s  ( e . g .  o r g a n i s e  F o l i a  c o v e r a g e ) .  
A d v i s e  t h e  r e l e v a n t  U v A  b o d i e s  o n  s u s t a i n a b i l i t y  p o l i c y  a n d
c h a n g e s  b a s e d  o n  s t u d e n t s ’  o p i n i o n s  a n d  t h e  G r e e n  O f f i c e ’ s
e x p e r t i s e  
W o r k  w i t h  U v A  s t a f f  o n  t h e  i m p l e m e n t a t i o n  o f  t h e
o p e r a t i o n a l  s u s t a i n a b i l i t y  p o l i c y  a s  r e q u i r e d .  E . g .  b y  t a k i n g
i n i t i a t i v e s  o n  b e h a v i o u r a l  c h a n g e  o r  b y  r e s e a r c h i n g  b e s t
p r a c t i c e s ,  o r g a n i s i n g  e v e n t s  e t c .
C o o p e r a t e  w i t h  r e l e v a n t  a c t o r s ,  s u c h  a s  t h e  F S R s ,  t h e  C S R ,
s t u d y  a s s o c i a t i o n s ,  e m p l o y e e  a s s o c i a t i o n s ,  l e c t u r e r s ,  F a c i l i t y
S e r v i c e s ,  t h e  U v A  b i k e  K i t c h e n  a n d  m a n y  m o r e .

C a m p u s  a n d  O p e r a t i o n s  
H e l p  t h e  U v A  a n d  U v A  s t u d e n t s  a n d  s t a f f
 r e d u c e  t h e i r  e n v i r o n m e n t a l  f o o t p r i n t !  T h e
 U v A  G r e e n  O f f i c e  i s  l o o k i n g  f o r  a  n e w  C a m p u s
 a n d  O p e r a t i o n s  c o o r d i n a t o r !
W e  a r e  l o o k i n g  f o r  s o m e o n e  w h o  i s  p a s s i o n a t e  a b o u t
i m p l e m e n t i n g  c h a n g e  a n d  c o l l a b o r a t i n g  w i t h  d i f f e r e n t
s t a k e h o l d e r s  t o  r e a c h  a  c o m m o n  g o a l !
Y o u r  g o a l  w i l l  b e  t o  s p e e d  u p  t h e  r e d u c t i o n  o f  t h e  e c o l o g i c a l
f o o t p r i n t  o f  t h e  U v A  a n d  o f  U v A  s t u d e n t s .  ( T h e  U v A  a i m s  f o r
2 5 %  r e d u c t i o n  i n  5  y e a r s ! )  a n d  s t a r t i n g  o n e  ( o r  m o r e ! )  i n s p i r i n g
s u s t a i n a b i l i t y  i n i t i a t i v e s  o n  c a m p u s .  

W h a t  y o u  d o  w i t h  y o u r  t e a m :

https://www.uva.nl/binaries/content/assets/uva/en/about-the-uva/uva-profile/sustainability/appendix-to-white-paper-on-sustainability.pdf


G R E E N  O F F I C E  R E C R U I T M E N T  G U I D E  

M a n a g e  s o c i a l  m e d i a  p l a t f o r m s :  I n s t a g r a m ,  F a c e b o o k  a n d
L i n k e d I n
M a n a g e  c o n t e n t  c r e a t i o n  t e a m s  f o r :  Y o u T u b e ,  P o d c a s t  a n d
T i k T o k  i n  c o l l a b o r a t i o n  w i t h  t h e  r e s e a r c h  a n d  e d u c a t i o n
t e a m
K e e p  t h e  w e b s i t e  u p  t o  d a t e ,  c r e a t e  a n  i n t e r n a l  a n d  e x t e r n a l
n e w s l e t t e r ,  m a n a g e  w e b s i t e  c o r r e s p o n d e n c e
E d i t  p u b l i c a t i o n s  a r e  w r i t t e n  b y  t h e  G r e e n  O f f i c e  t e a m s  s u c h
a s  g r e e n  g u i d e s ,  c o u r s e  l i s t s  a n d  r e p o r t s
R e c r u i t  v o l u n t e e r  t e a m ,  m a n a g e  t a s k  g r o u p s  a n d  o r g a n i s e
v o l u n t e e r  m e e t i n g s

C O M M U N I C A T I O N
 
A r e  y o u  o u r  n e w  C o m m u n i c a t i o n s  L e a d ?  
A r e  y o u  s o c i a l  m e d i a  s a v v y ,  c r e a t i v e  a n d  
s u p e r  o r g a n i s e d ?

C o m m u n i c a t i o n  i s  a  h u g e  p a r t  o f  w h a t  t h e  G r e e n  O f f i c e  d o e s  a s
s h a r i n g  o u r  p r o j e c t s  a n d  a c h i e v e m e n t s ,  u p d a t i n g  U v A  s t u d e n t s
o n  a l l  t h i n g s  s u s t a i n a b i l i t y  a n d  c r e a t i n g  g r e a t  c o n t e n t  t o
e n g a g e  t h e  w h o l e  s t u d e n t  b o d y  i s  k e y  t o  o u r  s u c c e s s .  
Y o u r  g o a l  w i l l  b e  t o  m a k e  s u r e  t h a t  e v e r y b o d y  k n o w s  a b o u t  t h e
G r e e n  O f f i c e .  D r a s t i c a l l y  i n c r e a s i n g  t h e  r e a c h  a n d  i m p a c t  o f  t h e
G r e e n  O f f i c e  c o m m u n i c a t i o n s .  

W h a t  y o u  d o  w i t h  y o u r  t e a m :



G R E E N  O F F I C E  R E C R U I T M E N T  G U I D E  

W i t h  t h e  o t h e r  c o r e  t e a m  m e m b e r s ,  y o u  e n s u r e  t h a t  t h e r e  i s
a  c o n t i n u o u s  a n d  v a r i e d  o f f e r  o f  i n t e r e s t i n g ,  f u n ,  i n s p i r i n g ,
s u s t a i n a b i l i t y - r e l a t e d  e v e n t s  a n d  a c t i v i t i e s  w h e r e  v o l u n t e e r s
a n d  m e m b e r s  s h a r e  t h e i r  p a s s i o n  a n d  c o n n e c t .
T h i n k  o f  v o l u n t e e r i n g  a c t i v i t i e s ,  s u c h  a s  c l e a n i n g  t h e  c a n a l s
o r  w o r k i n g  i n  a  c o m m u n i t y  g a r d e n ,  s o c i a l  e v e n t s  s u c h  a s
w a s t e l e s s  d i n n e r s  a n d  e d u c a t i o n a l  e v e n t s  s u c h  a s  G r e e n  T e a
T a l k s ,  d o c u m e n t a r i e s  a n d  m o v i e s .  
O r g a n i s e  t h e  G r e e n  O f f i c e  c a r e e r  d a y s  ( p e r h a p s  t h e  b i g g e s t
G r e e n  O f f i c e  e v e n t  o f  t h e  y e a r )
Y o u  e n c o u r a g e  a n d  s u p p o r t  t h e  o t h e r  t e a m s  i n  o r g a n i s i n g
h i g h - q u a l i t y  e v e n t s  r e l a t i n g  t o  t h e i r  t h e m e  ( e . g .  i n  t h e  f o r m
o f  o r g a n i s a t i o n ,  p l a n n i n g ,  m o d e r a t i o n ,  v e n u e s  e t c )
Y o u  s u p p o r t  s t u d e n t s  i n  d e v e l o p i n g  t h e i r  o w n  s u s t a i n a b i l i t y
i n i t i a t i v e s  w h e n  p o s s i b l e
C o l l a b o r a t e  w i t h  t h e  R e s e a r c h  &  E d u c a t i o n  t e a m  t o  s e t  u p
a c a d e m i c - c e n t r e d  e v e n t s  a n d  w i t h  t h e  C a m p u s  t e a m  o n
c a m p u s - c e n t r e d  e v e n t s .
Y o u  l a u n c h  a  G r e e n  O f f i c e  a l u m n i  n e t w o r k ,  b y  s e t t i n g  u p  a
y e a r l y  G r e e n  O f f i c e  a l u m n i  e v e n t .  
Y o u  a t t r a c t  n e w  p o t e n t i a l  m e m b e r s
F o r m  a n d  s u p e r v i s e  a  t e a m  o f  d e d i c a t e d  v o l u n t e e r s  t o  w o r k
t o g e t h e r  o n  a l l  o f  t h e  a b o v e .

E v e n t s  a n d  C o m m u n i t y  
 
A r e  y o u  p a s s i o n a t e  a b o u t  s u s t a i n a b i l i t y  a n d  w i s h  
t h e r e  w e r e  m o r e  o p p o r t u n i t i e s  t o  e n g a g e  i n  t h e  t o p i c
w i t h  y o u r  f e l l o w  s t u d e n t s ?  J o i n  o u r  t e a m  a s  a n  e v e n t s  a n d
c o m m u n i t y  c o o r d i n a t o r  t o  m a k e  t h a t  a  r e a l i t y

Y o u r  g o a l  w i l l  b e  t o  m a k e  t h e  G r e e n  O f f i c e  o n e  o f  t h e  l i v e l i e s t
a n d  m o s t  f u n  s t u d e n t  c o m m u n i t i e s  i n  A m s t e r d a m .  Y o u  b u i l d
( e x p a n d )  a  v i b r a n t  c o m m u n i t y  o f  v o l u n t e e r s  a n d  m e m b e r s  a n d
i n t e r e s t e d  s t u d e n t s  w h o  m e e t  a n d  i n t e r a c t  a t  r e g u l a r  i n s p i r i n g
e v e n t s  a n d  a c t i v i t i e s

W h a t  y o u  d o  w i t h  y o u r  t e a m :


